Exhibitor’s Manual

The BZU Job Fair’s mission is to play a major role in the recruitment and career marketplace by presenting an event that stimulates employment in a dynamic and proactive environment for a vibrant audience of highly motivated and skilled candidates.

Our Approach

The BZU JOB Fair will provide a dynamic and proactive environment in which a variety of sectors can discuss opportunities of mutual benefit. The keys to our approach are synergy, interactivity and industry experience. The BZU Job Fair will bring together the expertise, innovation and know-how of a wide range of organizations from different fields to create opportunities for job seekers, employees, HR specialists and recruiters.

The Job Fair’s aim is to stimulate employment by creating the largest possible number of:

· Job opportunities for job seekers and employees

·  Educational and training opportunities for those ready for a career change and for those interested in learning about job trends

· Employment services for those interested in finding out more about job-search techniques and for those who need support, counseling, resources and coaching in their job-search process

Why benefit from the BZU Job Fair?
· Showcase your organization in a cost-effective way

· Have access to an abundant source of highly motivated and skilled candidates

· Meet candidates face to face and hire on-site

· Conduct recruitment and fulfill your needs at minimal expense

· Sort resumés and schedule interviews

· Build a bank of valid candidates

· Publicize your recruitment needs at low cost

· Stimulate your human resources team

· Conduct your own cross-promotions and special activities within a high-impact event

· Analyze the strengths and weaknesses of your competitors
The candidates who attend:
· Are interested in finding work

· Are interested in a job change

· Are ready for a career change

· Want to know more about job-search techniques

· Are interested in career training and education programs

· Are interested in learning about future job trends

· Need support, resources, counseling and coaching in their job-search process
Event Information
Location

Sports Ground Bahauddin Zakariya University Multan, Pakistan (Temporary booths and private rooms will be made under one artificial roof)
General Schedules – Dates and opening hours
Set-up day (move-in) for exhibitors:
Friday January 16, 2009


10:00 a.m. to 8:00 p.m.

The Job Fair day and opening hours for the public:
Saturday, January 17, 2009


9:30 a.m. to 7:00 p.m.
Exhibitors’ opening hours:
Saturday, January 17, 2009


8:00 a.m. to 8:30 p.m.
Move-out for exhibitors:
Saturday, January 17, 2009


8:30 p.m. to 10:00 p.m.
Hotel accommodation

The Job Fair management has arranged for a limited number of guest rooms at different hotels and guest houses. Interested exhibitors can book a guest room by paying some rent on per room, per night basis. The  Job Fair Management will facilitate the companies to get room in hotel/guest houses on concession basis.
Exhibit Spaces – Availability
A number of booth spaces (including the necessary furniture and electrical fittings) are available, on payment of Rs 1000/=(Or Rs 1500/= for private room) for the exhibitors. The booths will be provided on first come, first served basis.
The following items are included with site reservations:

· Six (6) exhibitor badges

· Invitation to the Welcoming and Closing Ceremonies
· Job postings, career postings and training & education postings on The Display Boards

· Tea and Lunch

· Brochure/flyer distribution at the Welcoming Zone

· Limited number of multimedia projectors (provided on first come, first served basis) 
Booth Assembly
It is mandatory to the exhibitor to set-up its booth one day before on Friday, January 16 , 2009, from 10:00 a.m. to 8:00 p.m., Set-up on opening day must be completed by 8:00 p.m., to avoid any delay in the opening of the Fair. The Fair administration will provide them furniture, electric connections etc.)
All signs (banners, boards, posters or other) must be installed inside the limits of the booth space reserved for the exhibitor and may not exceed the booth space, unless so authorized by the Fair management. The companies can install their banners in the campus on various locations on  payment of minimum Rs 5000/=( The number of total banners displayed would be decided by the Fair management on basis of payment made by the companies).   
Disassembly Period

The disassembly period is also on Saturday, January 17, 2009, from 7:30 p.m. to 10:00 p.m., which is immediately after the fair. All materials, without exception, must be removed during the disassembly period only.
Sponsorship Program
The BZU Job Fair Sponsorship Program is made up of three sponsorship levels. Each comes with a specific communications and marketing approach, a series of activities and valuable exposure:

· Title sponsor (exclusive)

· Major sponsor

· Area sponsor ( Recruitment Zone, Public Presentation Area, Posting Zone, Private Interview Rooms, Rest Area & Public Restaurant)

If you are interested in finding out more about our Sponsorship Program or if you wish to become a sponsor of The BZU Job Fair, we invite you to contact us. If you see synergy between us, we will be more than happy to discuss the details of our Sponsorship Program with you.
Direct Promotion
The Exhibitor can distribute its products and/or services (flyers, brochures, promotional items, product samples, in booths. The sponsor however will be allowed to distribute at the welcoming Zones as well ) at the welcoming zone and its booth to promote its company at The BZU Job Fair and reach a vibrant audience of people ready to take action. 
Public Presentation Program
Presentation description

During the Fair, the companies can give the presentation to the audience by installing a large size T.V screen by them self. covering such topics as company presentations, job hunting, the curriculum vitae, preparing for an interview, how to advertise yourself, standing out from the crowd, career reorientation and change, training and development, etc.

The presentations, which will takes place throughout the day, will each be given by one or several speakers. 
The BZU  Job Fair management reserves the right to select the speakers of its choice.

Materials available for presentations

List of materials which will be requiring by the exhibitor presentation(s) (special set-up available on request on payment):

· Laptop computer (PC compatible with Microsoft Office)

· Microphone
· Screen/T.V
Free exposure provided with presentations

The list of presentations will receive the following advertisement and promotion, free of charge:

On-site exposure

A presentation sign will be promoted in the Welcoming Zone and in the Public Presentation Area to promote the presentations and encourage attendance. The sign will display:

· Presentation schedule

· Corporate logo of the exhibitor or name of the exhibitor

· Presentation title

· Name of speaking organization

· Name of speaker(s)

· Picture of speaker(s) (maximum of three pictures)

· Title of speaker(s)

Website exposure

The presentation schedule will be promoted on the BZU website upon reception of the requested information from the exhibitor. The following information will be posted on the following website page, www.bzu.edu.pk

· Name of speaking organization

· Name of speaker(s)

· Title of speaker(s)

· Presentation title
General Information - Onsite Activities
Job Fair Ceremony
The exhibitor and his team (2 members maximum) – is invited by The BZU Job Fair management and its sponsors to a JOB FAIR Ceremony  on Saturday, January 17, 2009. If the number of persons representing the organizations are more than two, every additional participant will be charged @ Rs.300 for lunch. The Ceremony will take place at 2.00 p.m., in the place near Job Fair area . The Ceremony will take only 1 hour including lunch. Each company will get invitation card and detail program of ceremony after getting confirmation for participation. 

Exhibitor’s Badge

A limit of five (5) badges per exhibitor will be provided. However, arrangements can be made for a few more, if absolutely necessary. Since quantities are limited, when one shift finishes, please pass the badges on to the next shift. 

It is the responsibility of the exhibitor to collect the badges from Fair management and distribute the badges to each staff member before the show starts at 9:00 a.m. January 17, 2009.
The Posting Zone (posting boards)

The exhibitor has the opportunity to post its various offers, free of charge, at The Posting Zone boards: Jobs, career training and other related career opportunities.
This service is free and exclusive to all exhibitors. It is recommended to use standard 8.5 in x 11 in sheets to post all offers on the postings boards. The posting boards are filled on a first-come, first-served basis. To wait until the last minute may not allow the exhibitor to post its offers because space available is limited.
Private Interview Rooms

A limited number of quiet and private interview rooms will be provided for exhibitor’s staff to conduct interviews with selected candidates, allowing the exhibitor to speak to prospective employees without the hurly burly of the fair going on around them. The charges of  a private  rooms is Rs. 1500/=
To reserve your site or for more information, please contact latest by November 30, 2008:
Muhammad Imran Hanif
Education Planning Officer/Team Leader Job Fair 2009
Centre for Community Relations & Human Resource Development
Bahauddin Zakariya University Multan, Pakistan

Cell 03457217187

Tel:   061-9210071-75 ext. 1905
Fax:  061-9210123
 Email: Imranhanif@bzu.edu.pk
 Web Site: www.bzu.edu.pk
